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BBP Admin
BENEFITS ADMINISTRATION

COBRA, FMLA, FSA, HRA, HSA, TRANSIT

How To Add Direct Deposit Information

info@bbpadmin.com
wvow.bbpadmin.com
630773 2337

1. Go to https://www.wealthcareadmin.com

LOGIN ¥

Welcome to Your CDH Account Administration Platform

Please choose your login type below,

, 2 ¢

Employer Participant Partner User
View customer accounts Wirw company and emgloyee View account activity and balances Viewe Fartner user aocounts
accounts
2. Click on the “Employer” button.

Welcome to Your CDH Account Administration Platform

Please choose your login type below.

El ¢7?

Employer Participant Partner User

View custemer accounts View campany and employee View account activity and balances Wiew Partner user accounts

sccounits



https://www.wealthcareadmin.com/default.aspx

3. The putin your User ID and Password then click the “Login” button.

Self-Service Login

PMease enter your User ID & Password below to access your secure account.

User ID: bbpadminz012

Password:  sessssss

Pleaze note the following:

® Your administrator must create an account for you prior to your first login.

® |fyou've forgotten your password, please contact your designated Administrator to have your account
password reset.

® The application is best viewed at 1280x800 resolution or greater.

® |fyou have popup blockers installed, you will need to disable them to use the Self-Service Portal.

4. You are now on your EmployerPortal home screen.

My Account  Logout G+

Welcome to the Better Business Planning, Inc. Employer Portal

About the Employer Self Service Portal Need Assistance?

If we can be of service in anyway, please contact Better Business Planning, Inc. via
phone at 630-773-2228 or via email at suppoert@bbpadmin.com.
If you need help navigating the employer portal, please visit the online resources

Using the Employer Portal you'll be able to view your employee’s account balances, view bank account
activity, run reports, manage payroll contributions, report employee cards lost/stolen, and much more.
To begin, just select one of the shortcut links below. You can search for an employee by using the search or
advanced search functionality at the top of the screen. page by dicking here.

]

do | o ey

Employee Home New Employee Direct Deposit Info Manage Status View Accounts

= L&

Contribution Metrics Employer Download Reports
Manager Documents
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5. Clickthe “Direct DepositInfo” button.

Welcome to the Better Business Planning, Inc. Employer Portal

Abaut the Employer Self Service Portal Need Assistance?

Using thee Employer Portal you'll be able to view your employee's sccount balances, view bank account I e can be of service in anywary, please contact Berter Business Planning, Inc. via

activity, run neports, manage payroll contributions, repont employpee cands lost/stolen, and much mare, phone at §30-773-2228 or via email at supporti bbp 0T,

To bieghn, just select one of the shartcut links belowe You can search for an employee by using the search ar It you meed hitlp navigating the employer portal, please visit the anfine resounces
ng e,

advanced search functionality at the top of the screen. page by chckdng

Direct Deposit Infa Manags Slatus Witw Accaumis

> [B

|[:'SFW|"\I-I1J Reports

Metricy

WaalitCars Adtminlrahen dyitern verven P LS| & 2018 Mepeus Tt rsieges, e and i setislianies. 4 Rl Aoeoed. Brieociiceeess

6. Inserttherequiredinformationand click the “Save” button once you’ve finished.

My Account  Logout G+

EMPLOYEE / Employee
Direct Deposit

Please find the employes

Employee ID: Find  Advanced Search

Smith, Amy DETAILS DEPENDENTS MOTES,

ADN R

Better Business Planning, Inc. BBPBIZASSURE Active
ELIGIBILITY D R
krotibbp2016 Check
Home Demographics Accounts Cards Statuses History Enter Claim Enter Deposit
Employee Bank Name: Bank Of America
Employee Account Number*: 12345678999877446
Employee Routing Number®: 867530998
Employee Bank Account Type: Checking -

Save
—
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You will then be prompted with a message saying that you’ve created a Direct
Deposit account for an employee whose deafult reimbursement methodisn’t Direct

Deposit. By clicking the “Yes” button, Direct Deposit will become the default method
of reimbursement.

Default Reimbursement Method

The selected participant's default reimbursement methed is currently not direct
deposit. You have entered direct deposit bank account information into
WealthCare Admin. Would you like WCA to update this participant's default
reimbursement method to Direct Deposit?

You are then prompted with another message clarifying that you are changing the
default reimbursement to Direct Deposit. By clickingthe “Yes” button you update

all pending reimbursements and on-hold transactions to the new reimbursment
method.

Pending Reimbursements

You are changing the reimbursement method for this employee. Would you like to
update all pending reimbursements and On-hold transsctions to the new
reimbursement method?




9. Afterclicking the “yes” button you are brought back to the Direct Depositscreen.
Green text will now show saying that the employee banking details were updated

successfully.
£ Admin _ Find Advanced Search LastLogin: o/os/z0s6 1524pm My Account  Logout G

EMPLOYEE / Employee
Direct Deposit
I Employee banking details were updated successfully. I

Please find the employes

Employee ID: Find Advanced Search
Smith, Amy DETAILS DEPENDENTS NOTES
ASMITH Better Business Planning, Inc. BizAssure BBPBIZASSURE Active
Active krotibbp2016 Check
Home Demographics Accounts Cards Statuses History Enter Claim Enter Deposit
Employee Bank Name: Bank Of America
Employee Account Number*: 12345678999377446
Employee Routing Number®: 000000000
Employee Bank Account Type: Checking =
Save Cancel
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Thank you for choosing BBP Admin!





