Employer COBRA Premium Disbursements Report

Log into: https://bbp.webcobra.com

Go to : Reporting -> Predefined Reports
Under “Premium Reports” click:

~Reconciliation By Payments (Voucher Report) (to view detail of premiums by PBQ)

-> Employer dropdown: check your company name
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Change the “Payment on or after” date to the 1* of the month (uncheck NULL box)

Change “Payment on or Before” date, to the last day of the month (uncheck NULL box)

(The 1** of the month may need to be adjusted back a month or two, if money had not been previously disbursed)
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You can also change these options to “No” if needed:
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Click-> View Report

Once loaded, click the disk icon to download and save
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~Reconciliation By Plan (to view detail of premiums by plan)

-> Employer dropdown: check your company name
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Change the date to the 1% of the month/ last day of the current month (uncheck NULL box) -> Click-> View Report

(The 1% of the month may need to be adjusted back a month or two, if money had not been previously disbursed)
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Once loaded, click the disk icon to download and save
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~Reconciliation By Disbursement (To view amounts of all disbursement totals)

-> Employer dropdown: check your company name
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Once loaded, click the disk icon to download and save
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